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UBND PHUONG TAY HOA LU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS TRANG AN Poc lap - Tu do - Hanh phiic
S6: 180/KH-THCSTA Tdy Hoa Lu, ngay 09 thang 10 nam 2026
KE HOACH

T6 chirc Hdi nghi vién chire, nguoi lao dong
nam hoc 2026-2027

I. CAN CU

Luét Thuc hién dan chu ¢ co sé ngay 10 thang 11 nam 2022;

Luét stra doi, bd sung mot s6 diéu cua Luat Mat tran T6 quéc Viét Nam, Luat
Cong doan, Luat Thanh nién va Luat Thyc hién dan chu ¢ co s& ngay 27 thang 6
nam 2025;

Nghi dinh s6 59/2023/ND-CP ngay 14 thang 8 nam 2023 caa Chinh phi quy
dinh chi tiét mot s6 diéu ctia Luat Thyc hién dan chi & co s&;

Thong tu s6 11/2020/TT-BGDDT ngay 19 thang 5 ndam 2020 ciia Bo truong
B6 Gido duc va PBao tao hudng dan thuc hién dan chu trong hoat dong cua co so
gido duc cong lap;

Thong tu s6 15/2026/TT-BGDDT ngay 24 thang 3 nim 2026 ctia Bo trudng
B6 Giao duc va Pao tao ban hanh Diéu 1¢ truong tiéu hoc, truong trung hoc co
sO, trudng trung hoc pho thong va trudng phd thong ¢ nhiéu cap hoc;

Huéng dan s6 08/HD-SGDDT ngay 01 thang 10 ndam 2026 ciia S& Gido duc
va Pao tao tinh Ninh Binh vé t6 chtrc Hoi nghi can bg, cong chirc, ngudi lao dong
héng nam va Hoi nghi vién chiric, nguoi lao dong nam hoc 2026 - 2027 va cac
nam hoc tiép theo;

Ké hoach s6 101/KH-THCSTA ngay 04/9/2026 cua truong THCS Trang An
vé KH thye hién nhiém vu nim hoc 2026 - 2027

Truong THCS Trang An xay dung Ké hoach to chirc Hoi nghi vién chiic,
nguoi lao dong nam hoc 2026 - 2027 nhu sau:

II. MUC PiCH, YEU CAU

1. Muc dich

Phat huy quyén 1am chu, tinh than trach nhiém va sy sang tao cua vién chirc,
nguoi lao dong; bdo ddm vién chuc, nguoi lao dong dugce biét, duogc tham giay
kién, dugc ban va quyét dinh, duoc kiém tra, giam sat theo dung quy dinh cua
Luat Thuc hién dan chu 6 co so.

Pénh gia khach quan két qua thuc hién Nghi quyét Hoi nghi vién chirc, ngudi
lao dong nam hoc 2025 - 2026; thao luan, théng nhét nhiém vu, giai phap nam
hoc 2026 - 2027 cia toan trudng, bao gdm ca trudng chinh va phan hiéu.
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Tang cuong cong khai, minh bach va trach nhiém giai trinh ctia Hi¢u truéng;
gan thuc hién dan chu véi ky luat, ky cuong, phong, chng tham nhiing, lang phi,
tiéu cuc; xay dung tap thé doan két, nang cao chét lugng gido duc.

2. Yéu ciu

T6 chire dung tén goi, dung thanh phan, dung thAm quyén, ding trinh tu theo
Huéng din s6 08/HD-SGDDT; t6 chire 01 Hoi nghi chung toan trudng, khong to
chitrc hoi nghi riéng tai phan hi¢u.

Tai liéu trinh Hoi nghi dugc chuan bi day du, gui trude dé vién chirc, ngudi
lao dong nghién ctru; phan dinh rd ndi dung phai cong khai, ndi dung lay y kién
va ndi dung tap thé ban va quyét dinh.

Hoi nghi bao dam dan chu, cong khai, khach quan, thiét thuc, tiét kiém, hiéu
qua, khong hinh thire; khong 1am anh huéng dén hoat dong day hoc va an toan
cua hoc sinh.

Céc kién nghi phai duoc ghi nhan, giai trinh, xu ly dén cung; kién nghi vuot
tham quyén duoc bao céo cap co thAim quyén va thong tin lai cho tap thé.

I11. THOT GIAN

1. Thoi gian t6 chirc Hoi nghi: 14h gio 00 phiit, ngay 15 thing 10 nam 2026.

2. Thoi gian du phong: néu Hoi nghi khong du sé nguoi tham dy theo quy
dinh (it nhat 2/3 téng sé vién chirc, ngudi lao dong), Hiéu truéng hodn Hoi nghi
va td chirc lai vao 07 gio 30, ngay 17/10/2026, bao dam van hoan thanh trudc
ngay 30/10/2026.

3. Lich t6 chtic dugc thong bao dén phong VHXH, UBND phudng Tay Hoa
Lu ngay 12/10/2026.

IV. PIA PIEM, HINH THUC

1. Pia diém: Phong Pa chirc nang, Phan hiéu 2 - Truong THCS Trang An

2. Hinh thirc: Hoi nghj toan thé vién chirc, ngudi lao dong, t chirc truc tiép.

3. Pay 1a Ho1 nghi chung cua toan truong. Vién chuc, nguoi lao dong dang
cong tac tai Trudong chinh/phan hiéu tham du truc tiép tai dia diém trén. Nha
truong bo tri thoi khoa biéu dé toan bd vién chirc, ngudi lao dong ¢ Trudng chinh
va cac phan hiéu tham du diy du; khong t6 chirc cac diém hop riéng tai Truong
chinh/phan hiéu.

V. THANH PHAN

1. Toan thé vién chirc, ngudi lao dong dang cong tac tai trudng chinh va cac
phan hiéu, gém Hi¢u trudng, cac Pho Hiéu trudng, gido vién, nhan vién va nguoi
lao dong 1am viéc theo hop ddng lao dong. Tong sd: 91 ngudi (truong chinh: 35
nguoi; phan hiéu 1: 25 nguoi; phan hiéu 2: 31 nguoi).

2. Nguyén tic xac dinh tong sd vién chuc, nguoi lao dong dé tinh diéu kién
tién hanh Hoi nghi: Tat ca CBGV, NV, HPLD (trir GV dang nghi thai san, nghi
6m dai ngay va Lao dong hop dong thoi vu)



3

3. Khach moi: LD, CV phong VHXH phuong. Khach moi khong tinh vao
tong sd nguoi tham du va khong tham gia biéu quyét.

VI. NOI DUNG

1. Kiém diém viéc thuc hién cha truong, duong 16i ciia Pang, chinh sach,
phap luat cia Nha nudc va nhi€ém vu chinh tri ciia nha truong; danh gia két qua
thuc hién Nghi quyét Hd1 nghi vién chirc, ngudi lao dong nam hoc 2025 - 2026.

2. Pbanh gia, kiém diém trach nhiém cta Hiéu truong trong thuc hién nhiém
vu; viéc thuc hién dan chu, cong khai, trach nhiém giai trinh va tiép thuy kién cua
vién churc, nguoi lao dong.

3. Thao luan, tham gia y kién vé Ké hoach nam hoc 2026 - 2027; ban cac
bién phap cai thién diéu kién lam viéc, nang cao chat lugng, hiéu qua cong tac;
phong, chéng tham nhiing, ling phi, tiéu cuc; nhig van dé riéng ctua Truong
chinh/phén hiéu.

4. Tham gia ¥ kién d6i voi du thao quy ché thuc hién dan chi, quy ché 1am
viée, quy ché chi tiéu ndi bd va cac quy ché, quy dinh ndi bd khac (néu co)

5. Thuc hién cong khai thong tin theo Diéu 46 Luat Thuc hién dan chi 6 co
s& va quy dinh chuyén nganh gido duc; giai dép, tiép thu kién nghi cua vién chiic,
nguoi lao dong.

6. Tong két cong tac thi dua, khen thudng nim hoc 2025 - 2026; phat dong
phong trao thi dua nam hoc 2026 - 2027.

7. Bau Ban Thanh tra nhin dan nhiém ky 2026 - 2028.

8. Biéu quyét cac noi dung thudc tham quyén ctiia Hoi nghi; théng qua Nghi
quyét Hoi nghi.

VIL. CHUONG TRINH

Churong trinh chi tiét Hoi nghi dinh kém theo Ké hoach nay.

VIII. PHAN CONG CHUAN BI TAI LIEU

Hoan
TT Tai liéu Chu tri Phoi hop thanh duw
thao

Bio cao danh gia thyuc hién Nghi quyét
1 | nam hoc 2025 - 2026; nhiém vy, giai Hiéu truong Cac PHT, TTCM 12/10
phép ndm hoc 20262027

) Béo‘c-éo’kiémkdiém trach nhiém cua Hiéu truong T4 VP 12/10

nguoi dung dau

Bao cao cong khai (tai chinh, tai san, 12/10
3 | nhan su, ché d6 chinh sach, cong khai | Hi€u truéng Ké toan

chuyén nganh)

Bio cao tong két thi dua, khen thuong; | .. \ PHT phu trach cac 12/10
4 A ns e Hiéu truong .

du kién ndi dung, chi tiéu thi dua phong trao GD




Hoan
TT Tai lidu Cha tri Phéi hop thanh du
thao
Béng ra soat quy ché; du thao stra doi 12/10
hé thyuc hién dan cht hé ,
5 | duy Che HIUCRIEN Gan Cl, QUY A€ s truong | Céc PHT, Ké toan
lam viéc, quy ché chi tiéu ndi b va
céc quy ché khac (néu co)
Phiéu lay y kién; Bang tong hop y kién T6 truong; Thu ky 14/10
6 e . TTVP
trude Hoi nghi HDSP
7 | Dy thao Nghi quyét Hoi nghi Thu ky HDSP | Pho HT 14/10
g Danh séc}% Vié{l Chl'l'C: ng:réri lao dong; TTVP Té vin phong 14/10
maket, hoi truong, hau can
9 H(E SO b%iu Ban Thanh tra nhén dan Hiéu truong Té VP 14/10
(néu phat sinh)

IX. TIEP NHAN, TONG HQP Y KIEN TRUOC HQI NGHI

1. Cong khai du thao tai liéu: tir ngdy 12/10/2026 bang ban dién tir guri qua
hé théng thong tin ndi bd trén nhom Zalo cua trudng tai dia chi:

https://drive.google.com/drive/folders/1Qc9or T76HIX1Si14Ggju6TFM19P
Isse?usp=sharing

2. Hinh thtrc gop ¥: phiéu lay ¥ kién (dinh keém theo KH nay); ¥ kién bang
van ban hoac qua hé théng thong tin nd1 bo; thao luan tai sinh hoat to chuyén mon,
t6 van phong. Vién chirc & phan hiéu sinh hoat trong to chuyén mon, t6 vin phong
ctia truong; khong bat budc to chic hop riéng tai phan hiéu.

3. Han cudi nhan ¥ kién: 07 gio, ngay 14/10/2026. T6 truong tong hop y kién
ctia to giri TO trudng to VP; T6 vin phong tong hop vao 01 bang chung (dink kém
theo KH nay), phan loai theo nhom véan dé va theo thim quyén (Hiéu trudng/cp
trén), trinh Hiéu trudng cham nhat 16h ngay trude Hoi nghi dé chuan bi giai trinh.

4. Y kién goép y duoc ghi nhan trung thuc, khong loai bo y kién trai chiéu;
bao dam bi mat danh tinh nguoi gép ¥ néu nguoi gop ¥ dé nghi.

X. TRACH NHIEM GIAI TRINH

1. Hiéu truong truc tiép giai trinh, tiép thu va két luan ting nhom van dé
thudc thim quyén tai Ho1 nghi; nd1 dung chua giai trinh dugce tai Hoi nghi thi tra
lo1 béng van ban cham nhat 07 ngay lam vi¢c sau Hoi nghi.

2. Pho Hi¢u trudong phu trach cac phan hi¢u chun bi sd liéu va bao céo bd
sung cic van dé riéng cua phan hiéu khi duoc Hiéu trudng phan cong; trach nhiém
giai trinh cudi cung thudc vé Hiéu trudng.

3. Kién nghi vuot tham quyén duoc ghi nhan vao bién ban, téng hop béo cao
cap trén; két qua tra 101 ctia cap trén dugc thong tin lai cho toan thé vién chuc,
nguoi lao dong.


https://drive.google.com/drive/folders/1Qc9or_T76HJX1Si4Ggju6TFM19Plsse?usp=sharing
https://drive.google.com/drive/folders/1Qc9or_T76HJX1Si4Ggju6TFM19Plsse?usp=sharing
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XI. CONG TAC HAU CAN, KINH PHI

1. Hoi trudng, Am thanh, maket, may tinh, nudc udng: T6 vin phong chuin
bi xong trudc 09h, ngay 15/10/2026.

2. Kinh phi t6 chtrc chi tir ngudn kinh phi chi thuong xuyén cua truong, thuc
hién theo Quy ché chi tiéu ndi bd va cac ngudn kinh phi hop phap khac néu co;
bao dam tiét kiém, khong phé truong, hinh thirc.

XII. CONG TAC THONG TIN, TUYEN TRUYEN

1. Pho bién Ké hoach nay dén toan thé vién chirc, ngudi lao dong o trudng
chinh va céc phan hi€u ngay sau khi ban hanh.

2. Sau Hoi nghi, Nghi quyét va két qua giai quyét kién nghi dugc théng bao
dén toan thé vién chirc, nguoi lao dong; ndi dung thudc dién cong khai dugc dang
trén trang thong tin dién tir ciia nha truong hodc niém yét tai trudng chinh va cac
phan hiéu it nhat 20 ngay lién tuc theo Piéu 48 Luat Thuc hién dan cha & co so.

XIII. CONG TAC VAN THU, LAP VA LUU HO SO

1. Giao ddng chi Truong Thuy Nga, T6 trudng to Vian phong mo va lap 01
hd so cong viée: “HO so t6 chire Hoi nghi vién chirc, ngudi lao dong Truong
THCS Trang An nam hoc 2026 - 20277, s6 va ky hiéu ho so theo danh muc hé so
nam 2026 cta nha trudng, thoi gian bat dau tir ngay ban hanh Ké hoach nay.

2. Moi vin ban, tai liéu hinh thanh tir khau chuén bi dén khi hoan thanh céc
cong viéc sau Hoi nghi déu duoc thu thap, cap nhat vao ho so, gém ca tai li€u lién
quan dén cac phan hiéu; khong 1ap hd so riéng cho phan hiéu.

3. Két thuc hod so, ndp luu vao Luu trit co quan theo Nghi dinh sb
30/2020/ND-CP va quy dinh cta phéap luat vé luu tri.

XIV. TO CHUC THUC HIEN

1. Hi€éu trwémg: Chi dao chung; chu tri H)i nghi; truc tiép chuan bi Béo céo
kiém diém trach nhiém ngudi dimg dau va Bao céo cong khai; giai trinh, két luan
cac kién nghi; ky ban hanh Nghi quyét va cic vin ban sau Hoi nghi.

2. Cac Pho Hiéu truéng: Chu tri du thdo Béo cdo danh gia thyc hién Nghi
quyét va nhiém vy, giai phap nim hoc; Béo céo thi dua, khen thudng.

Tong hop s6 liéu, kho khan, kién nghi ctia Truong chinh/phéan hiéu dua vao
cac bao cdo chung; bdo dam toan bd vién chirc, nguodi lao dong ¢ Trudng chinh
va cac phan hiéu nhén tai liéu, gop y va tham du Hoi nghi day du.

Hb tro diéu hanh Hoi nghi khi duoc phan cong.

Thuyc hién cac nhiém vu khac khi dduwwocj phan cong.

3. Ké toan: Chuan bi sd liéu cong khai tai chinh, tai san; du thao stra doi
Quy ché chi tiéu noi bo.

4. T6 Vin phong: Lap danh sach, phat hanh tai lidu, tong hop ¥ kién, hau
can; 1ap va quan 1y ho so Hoi nghi.
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5. Thw ky (dw kién TK HPSP, do Hi nghi cir): du thao Nghi quyét, ghi
bién ban, hoan thién Nghi quyét sau Hoi nghi.

6. T6 trwéng chuyén mon, té truéng to vin phong: t6 chic cho thanh vién
trong to nghién ctru tai lidu, gop v, tong hop ¥ kién cia to.

7. Vién chire, nguwoi lao dong: nghién ctru tai li€u, chuén bi y kién; tham du
Hoi nghi day du, dung gio; trudng hop vang mit phai bao cao Hiéu trudng va néu
13 1y do (trudng hop can thiét phai bio céo bang van ban).

Trén day la K& hoach t6 chirc Hoi nghi vién chuc, ngudi lao dong nam hoc
2026 - 2027 cua Truong THCS Trang An. Trong qué trinh thuc hién, néu c6
vudng mic, cac bo phan, ca nhan bao cao Hiéu trudong dé xem xét, giai quyét./.

Noi nhin: HIEU TRUONG
- Phong VHXH phudng (dé bao céo);
- Cac Pho Hiéu trudng;

- T6 chuyén mén, t6 van phong;

- Luu: VT, Ho so HNVC.

Trén Quyét Thing
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CHUONG TRINH
Hoi nghi vién chirc, nguoi lao dong

Trwong THCS Trang An, nam hoc 2026 - 2027
(Kém theo Ké hoach s6 180/KH-THCSTA ngay 09/10/2026 ciia Trwong THCS

Trang An)

Thoi gian: 14 gio 00, ngay 15/10/2026
Dia diém: Phong Pa churc nang, Phan hi¢u 2 - Truong THCS Trang An.
Chu tri: Dong chi Tran Quyét Thang - Hiéu trudng.
Nguoi hd tro diéu hanh: Pong chi Duong Thi Van, GV tai Phan hiéu 2.

TT | Thoi gian Noi dung Nguwoi thue hién
On dinh t6 chtrc; diém danh, bao cao sd ngudi tham du
1 14h00 | (kém ty 1€ so vdi tong sO vién chuc, nguoi lao dong toan | B/c Nga, TT TVP
truong)
Tuyén bd 1y do, gidi thiéu dai biéu; xac dinh Hoi nghi di | B/c Van, Nguoi hd trg
2 14h05 Y A 4 \ cA \
diéu kién tién hanh diéu hanh
3 14h10 | Thong qua chuong trinh Hoi nghi (biéu quyét) Chau tri
4 14h15 | Hoi nghi ctr thu ky (biéu quyét) Chu tri
Trinh bay céc bao cao va ndi dung can cong khai, xin y
kién: (a) Bao cao danh gia thuc hién Nghi quyét nam hoc
2025-2026, nhiém vy, giai phap ndm hoc 2026-2027; (b) | Hi¢u truéng;
5 14h20 | Béo céo ki€m di€m trach nhiém cta nguoi dirng dau; (c¢) | Pho Hiéu trudng,
Bao cao cong khai; (d) Bao cao tong keét thi dua, khen Ké toan
thudng; (d) Cac du thao quy ché, quy dinh ndi b dua ra
lay y kién
6 15h45 | Giai lao
7 16h Thao luin VAlen chure, nguoi lao
dong
8 16h20 | Tong hop kién nghi phat sinh tai Hoi nghi Thu ky
9 16h25 Hg@u trumxlg gidi ‘grlnh, tiép thu, ket ludn timg nhom van Higu trrong
de theo tham quyén
Cha tri.
10 16h30 | Bau Ban Thanh tra nhan dan Ngudi hd tro didu
hanh.
11 | 16h45 |Phat dong phong trao thi dua ndm hoc 2026-2027 Egthwu truong phy
12 16h55 | Biéu quyét cac noi dung thudc tham quyén ctia Hoi nghi | Chu tri
13 17h05 Tliong qua dy t.hao I:Igh; quyét Hoi nghi; biéu quyét Thu ky: Chi tri
thong qua Nghi quyét
14 17h15 | Thong qua bién ban HOi nghi; Bé mac Thu ky; Chu tri




Nguoi gop ¥ (khong bat budc ghi): .......ovvvneiieiieeiiieeein.... To:
Noi 1am viéc chi yéu: [ Truong chinh ] Phan hiéu

PHIEU LAY Y KIEN
Gop y du théao tai liéu trinh Hoi nghi vién chire, nguwdi lao dong
Truwong THCS Trang An, nam hoc 2026-2027

Phin 1. Y kién ddi véi du thao tai lidu

9
A

[] Ca hai co s&

TT Tai ligu Mikc d9 ddng thugn | © Kicn cu the (ghi rd trang, myc, nfi
dung deé nghi sira)
B4o cdo danh gia thyc hién Nghi | 0 Pongy [ Pong
1| quyét nam hoc 2025-2026; nhiém |y & nghjsta [
vu, giai phap ndm hoc 2026-2027 | Khong dong ¥
, | Béo céo kiém diém trich nhi¢m O Dong y L) Dong
cua nguoi dimg dau ¥, d¢ nghi stra O
Khong dong y
OPongy [ Pong
3 | B4o céo cong khai ¥, d& nghi sta [
Khong dong y
4 Bao cao thi dua, khen thudng; ndi D D‘Aong y 7D Bong
dung, chi tiéu thi dua y, de nghi sua L]
Khong dong y
OPoéngy O Pong
5 | Dy thao Quy ché TDKT ¥, d& nghi sta O
Khong dong y
Du thao Quy ché thuc hién dan - D‘ong y L Dong
6 chit v, dé nghi stra [
Khong dong y
7 | Dy thao Quy ché lam viéc
o | Dy thio sira ddi Quy ché chi tiéu ; Dongy WD bong
ndi bo ¥, d€ nghi sua Ul
Khoéng dong y
0 Pongy [ Pong
9 | Ké hoach nam hoc 2026-2027 ¥, dé nghi sta [J
Khong dong y
O Pongy [ Pdng
10 | Du thao Nghi quyét Hoi nghi ¥, d& nghi sta O
Khong dong y

Phin 2. Kién nghi, dé xuat

1. Kién nghi thudc tham quyén Hiéu trudng:

.................................................................................................

.................................................................................................




.................................................................................................

Han ndp phiéu: truée 07 gio, ngay 14/10/2026.
Noi nép: Té truéng chuyén mén (noi GV sinh hoat chuyén mén)
Tdy Hoa Lu, ngay ...... thang 10 nam 2026
NGUOI GOP Y (KY - khong bit budc)
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BANG TONG HQP

Y kién ciia cac t6, bd phan, vién chirc, ngudi lao dong trwede Hoi nghivién chie, ngwdi lao ddng nim hoc 20262027
(Tong hop chung ¥ kién ciia truong chinh va cdc phdn hiéu)

Téng s6 y kién: ... (tir phiéu: ...; vin ban/hé théng ndi bo: ...; hop t6: ...). Trong d6 ¥ kién lién quan riéng dén phan hiéu: ...

Thim 2
P " Tham , .
ne ' Nguoi/to de P S quyén P ] £ Noi dung du kién gidi trinh Két qua xir ly sau
STT Noi dung y kién X Nhom van de A quyén cap Huwdng gidi quyet * . rras . e s
xuat H1?u trén tai HOi nghi Hoi nghi
truong
I. CHUYEN MON, CHAT LUQNG GIAO DUC
1 | [KIEN NGHI DAC THU] [T6 ...] Chuyén mén O O [...] [...]
I1. POI NGU, CHE PQ, CHINH SACH
2 | [KIEN NGHI PAC THU] [..] g;i dd, chinh O 0 [..] [..]
IIL. TAI CHINH, TAI SAN, CO SO VAT CHAT
3 | [KIEN NGHI PAC THU] [.] Eg‘\fgmh’ 0 O [...] [..]
IV. QUAN LY, PIEU HANH; DAN CHU, CONG KHAI
i _ . Quan ly, dan

4 | [KIEN NGHI DAC THU] [...] o O 0 [...] 2

V. VAN DE RIENG CUA PHAN HIEU (vAn thudc nhiém vu chung toan truong)

[NOI DUNG RIENG CUA PHAN .
5 HIEU] [...] Phan hiéu O O [...] 2
VI. GOP Y CAU CHU, KY THUAT POI VOI DU THAO

6 |[[...] [...] Dy thao O —

[...]

.
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NGUOI TONG HQP HIEU TRUONG

Trwong Thuy Nga Tran Quyét Thing
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